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WV State Fire Commission
1207 Quarrier St., (2nd Flr.)
Charleston, WV 25301

To All Concerned:
This submission includes the following course materials for Fire Officer 1 and 2:

Curriculum Approval Request Form (which includes course outline)

Lesson Plans

Student Assignments
Separate Course Requests are submitted for Fire Officer 1 and Fire Officer 2 as separate classes.
A single copy of the textbook, workbook, Instructor toolkit on CD, and Student CD (which
includes all assignments for Fire Officer 1 and 2) are included with these submissions.

Contact me with any questions.

Thanks,

Mike Freeman
RESA 7 Public Service Training Coordinator
Phone: 304-624-6554 x 225

Serving: Barbous; Doddridge, Gilmer, Harrison, Lewis, Marion, Monongalia, Preston, Randolph, Taylor, Tuckey, and Upshur Counties.



Fire Officer 1 & 2



Curriculum Approval Request Form

Program/Course Title: Fire Officer 1 NFPA 1021, Chapter 4, 2014 edition, and Fire Officer 2 NFPA 1021,
Chapter 5, 2014 edition

Agency Submitting Course: WVDE/RESA

Basic Instructor Requirements: RESA Instructor with current WVDE Adult Teaching Permit, Certified in
Fire Officer 1 and 2, and Course Specific Train-the-Trainer

Prerequisites: Firefighter 1 and Firefighter 2

Junior Firefighters are not allowed to participate in Fire Officer Classes.

Requested Number of Contact Hours: 48

Course Instructional Methodology:
L1On-Line
K Traditional classroom
X Blended learning
[]Other:

Explain Procedure for administering on-line instruction: Participants must preregister by a
predetermined date. Participants must attend a registration session at a computer lab. There will be
one classroom session that participants must attend to do oral presentations. All other training will be
completed by the participants online. Participants must complete a workbook and a portfolio of written
assignments by a predetermined deadline. The portfolio assignments are submitted electronically for
the online class.

Course Outline and Timeline:
Fire Officer 1 and 2

Chapter 1 Introduction to the Fire Officer 1 hour, 26 minutes
Chapter 2 Preparing for Promotion 2 hours

Chapter 3 Fire Fighters and the Fire Officer 1 hour, 54 minutes
Chapter 4 Fire Officer Communications 2 hours, 29 minutes

Chapter 5 Safety and Risk Management 2 hours, 38 minutes



Chapter 6 Understanding People: Management Concepts 1 hour, 50 minutes

Chapter 7 Leading the Fire Company 1 hour, 55 minutes
Chapter 8 Training and Coaching 2 hours, 21 minutes
Chapter 9 Evaluation and Discipline 2 hours, 3 minutes
Chapter 10 Organized Labor and the fire officer 2 hours, 9 minutes
Chapter 11 Working in the community 2 hours, 3 minutes
Chapter 12 Handling Problems, Conflicts, and Mistakes 3 hours, 3 minutes
Chapter 13 Pre-incident Planning and Code Enforcement 3 hours, 26 minutes
Chapter 14 Budgeting 1 hour, 56 minutes
Chapter 15 Managing Incidents 1 hour, 29 minutes
Chapter 16 Rules of Engagement 2 hours, 8 minutes
Chapter 17 Fire Attack 2 hours, 11 minutes
Chapter 18 Fire Cause Determination 2 hours, 33 minutes
Chapter 19 Crew Resource Management 1 hours, 58 minutes
Presentations, Group Work and testing 6 hours, 30 minutes

Above is the layout for the Jones and Bartlett course.

To receive Fire Officer 1 and 2 Certification a participant must:

Attend 90% of the classroom portion of the course or 100% completion of on-line portion if class
is a blended learning or on-line course.

Successfully complete 100% of student assignments.

Successfully complete student workbook.

Score at least 70% overall in course. Chapter quizzes will be 10% of the grade. The Portfolios
(homework assignments) will be 20 % of the grade. The Workbook will be 20% of the grade. The Final
Test will be 50% of the grade.

Participants should complete all Fire Officer homework assignments and the workbook within 30 days
after the last class or by a predetermined date for online classes. If the instructor returns assignments
to be corrected, the participant should return the corrected assignments within 1 week.

Participants who successfully complete all requirements will receive a certificate for Fire Officer 1 and a
certificate for Fire Officer 2. If participants fail the requirements for Fire Officer 2 but successfully
complete the requirements for Fire Officer 1 they can get a certificate for Fire Officer 1. Fire Officer 1 is
a prerequisite for Fire Officer 2, so if participants successfully complete the Fire Officer 2 requirements,
but fail Fire Officer 1 they can’t get either certificate.

Someone already having Fire Officer 1 certification can attend the entire combined FO 1 and 2 class to
certify for Fire Officer 2. They must take the chapter quizzes, complete the workbook, complete the Fire
Officer 2 homework assignments, and take the FO 2 final test, but they don’t have to complete the Fire
Officer 1 homework assignments or take the Fire Officer 1 test.

Course Practical Skill Sheets
KYes (Attach copies)



CINo (Please Explain)
Throughout the course students will be assigned activities to complete. These homework assignments
are sometimes referred to as a “Portfolio”.

Textbook: Fire Officer Principles and Practice, Second Edition, Jones and Bartlett. Text ISBN
9780763758356, Workbook ISBN 9780763783679

Course Examination
X On-Line
XIn-Person Testing
C1O0ther:
If both on-line and in-person testing are not both offered, please explain why: N/A

If in-person testing is required, regional testing schedule must be attached. See Attachment for
Testing Information

Minimum Equipment for Instruction: Suitable Classroom, LCD Projector, Screen, Easel Pad and Stand or
White Board, Tables, Chairs, Student Materials, and Various Props

(If online instruction occurs, party responsible for providing the computer equipment and
internet service] RESA Computer Lab would be made available, however it would be the students’
primary responsibility.

Minimum Equipment for Testing: For in-person testing, suitable classroom. For online testing, suitable
computer lab approved by RESA for testing purposes. See Attachment for Testing Information

If online testing, does it occur in a proctored environment, and party responsible for providing the
computer equipment and internet service: All online testing will be performed in a proctored
environment and is available throughout the state at RESA computer labs. See Attachment for Testing
Information.

Course Content broken down into segments, block or modules and method of testing: (If not explain
why not applicable):

Classroom portion of the course or on-line portion if class is a blended learning course

Chapter Quizzes are completed in class or online

Homework assignments (also called Portfolio)

Student workbook

Final Test

Anticipated Fee per student for receiving training and testing: $60 tuition plus cost of books for
traditional class, $200 fee for online class covers all tuition, books, and online access, no fee for written
testing, all online testing requires additional $20 fee.



Testing for RESA Public Service Training Fire Service Classes

Testing will be conducted by the Regional Educational Service Agencies (RESASs) under the
auspices of the West Virginia Department of Education. Traditional written testing is usually
provided for each individual class. The test location is usually where the class was taught.
Written and online testing is also available according to the regional testing schedule shown
below. The sites will include the six (6) RESA offices where there are Public Service Training
(PST) programs. Other sites in the community that meet the technological requirements for
online testing (a minimum of ten (10) computers and high-speed internet) may be used with
prior inspection and authorization by the Public Service Training Coordinator in that region.

September: 2nd Tuesday RESA 8 March: 2nd Saturday RESA 8
October: 2nd Saturday RESA 1 April: 2nd Tuesday RESA1
November: 2nd Tuesday RESA®G May: 2nd Saturday RESA6
December: 2nd Saturday RESA 7 June: 2nd Tuesday RESA7
January: 2nd Saturday RESAS5 July: 2nd Tuesday RESAS5
February: 2nd Tuesday RESA 3 August: 2nd Saturday RESA 3

Procedures for regional written testing are:

1. Student must register with the PST Coordinator at least 2 weeks in advance of the test.

Procedures for on-line testing are:

2. Student must register with the PST Coordinator at least 2 weeks in advance of the test.

3. Student must register using the online testing website, and submit payment of any
required fees.

4. Student must provide a photo ID at the testing site on the day of the test.

5. Testing site must be a proctored environment with no cell phone or other media
available to or with the student.

Anyone who wants to request testing accommodations should refer to the “Regional Education
Service Agencies Public Service Training Examination Accommodations Disability Policy”. This
policy is available by contacting a Public Service Training Coordinator.



Regional Education
Service Agencies

RESA

e seven
A powerful engine for education
1201 N. 15™ Street  Clarksburg, WV 26301

304.624.6554 « Fax: 304.624.5223 » 800.427.3600 » hitp://resa7 k12.wv.us
Gabriel J. Devono, Executive Director

August 22, 2014

WYV State Fire Commission
1207 Quarrier St., (2nd Flr.)
Charleston, WV 25301

To All Concerned:

This binder includes the following course materials for Fire Officer 2:
Curriculum Approval Request Form (which includes course outline)
Lesson Plans

Student Assignments

Separate Course Requests are submitted for Fire Officer 1, and the combined Fire Officer 1 and
2 as separate classes.

A single copy of the textbook, workbook, Instructor toolkit on CD, and Student CD (which
includes all assignments for Fire Officer 1 and 2) are included with these submissions.

Contact me with any questions.

Mike Freeman
RESA 7 Public Service Training Coordinator
Phone: 304 624-6554 x 225

Serving: Barbow;, Doddridge, Gilmer, Harrison, Lewis, Marion, Monongalia, Preston, Randolph, Taylor, Tucker, and Upshur Counties.



Fire Officer 2



Curriculum Approval Request Form

Program/Course Title: Fire Officer 2 NFPA 1021, Chapter 5, 2014 edition

Agency Submitting Course: WVDE/RESA

Basic Instructor Requirements: RESA Instructor with current WVDE Adult Teaching Permit, Certified in
Fire Officer 1 and 2, and Course Specific Train-the-Trainer

Prerequisites: Fire Officer 1

Junior Firefighters are not allowed to participate in Fire Officer Classes.

Requested Number of Contact Hours: 30

Course Instructional Methodology:
JOn-Line
X Traditional classroom
X Blended learning
[ Other:

Explain Procedure for administering on-line instruction: Participants must preregister by a
predetermined date. Participants must attend a registration session at a computer lab. All training will
be completed by the participants online. Participants must complete a workbook and a portfolio of
written assignments by a predetermined deadline. The portfolio assignments are submitted
electronically for the online class.

Course Outline and Timeline:

Fire Officer 2
Chapter 1 introduction to the Fire Officer 1 hour, 11 minutes
Chapter 2 Preparing for Promotion 1 hour, 24 minutes
Chapter 4 Fire Officer Communications 1 hour, 15 minutes
Chapter 5 Safety and Risk Management 1 hour, 11 minutes
Chapter 6 Understanding People: Management Concepts 1 hour, 2 minutes
Chapter 7 Leading the Fire Company 1 hour, 2 minutes

Chapter 8 Training and Coaching 1 hour, 1 minute



Chapter 9 Evaluation and Discipline 1 hour, 24 minutes

Chapter 10 Organized Labor and the fire officer 1 hour, 33 minutes
Chapter 11 Working in the community 1 hour, 11 minutes
Chapter 13 Pre-incident Planning and Code Enforcement 1 hour, 3 minutes
Chapter 14 Budgeting 1 hour, 8 minutes
Chapter 15 Managing Incidents 1 hour, 30 minutes
Chapter 16 Rules of Engagement 1 hour, 53 minutes
Chapter 17 Fire Attack 1 hour, 15 minutes
Chapter 18 Fire Cause Determination 1 hour, 54 minutes
Chapter 19 Crew Resource Management 1 hour, 44 minutes
Presentations, Group Work and Testing 6 hours, 30 minutes

Above is the layout for the Jones and Bartlett course.

To receive Fire Officer 2 Certification a participant must:

Attend 90% of the classroom portion of the course or 100% completion of on-line portion if class
is a blended learning or on-line course.

Successfully complete 100% of student assignments.

Successfully complete student workbook.

Score at least 70% overall in course. Chapter quizzes will be 10% of the grade. The Portfolios
(homework assignments) will be 20 % of the grade. The Workbook will be 20% of the grade. The Final
Test will be 50% of the grade.

Participants should complete all Fire Officer homework assignments and the workbook within 30 days
after the last class or by a predetermined date for online classes. If the instructor returns assignments
to be corrected, the participant should return the corrected assignments within 1 week.

Course Practical Skill Sheets

X Yes (Attach copies)

[INo (Please Explain)
Throughout the course students will be assigned activities to complete. These homework assignments
are sometimes referred to as a “Portfolio”.

Textbook: Fire Officer Principles and Practice, Second Edition, Jones and Bartlett. Text ISBN
9780763758356, Workbook ISBN 9780763783679

Course Examination
X On-Line
XIn-Person Testing
[IOther:
If both on-line and in-person testing are not both offered, please explain why: N/A



If in-person testing is required, regional testing schedule must be attached. See Attachment for
Testing Information

Minimum Equipment for Instruction: Suitable Classroom, LCD Projector, Screen, Easel Pad and Stand or
White Board, Tables, Chairs, Student Materials, and Various Props

(If online instruction occurs, party responsible for providing the computer equipment and
internet service) RESA Computer Lab would be made available; however it would be the students’
primary responsibility.

Minimum Equipment for Testing: For in-person testing, suitable classroom. For online testing, suitable
computer lab approved by RESA for testing purposes. See Attachment for Testing Information

If online testing, does it occur in a-proctored environment, and party responsible for providing the
computer equipment and internet service: All online testing will be performed in a proctored
environment and is available throughout the state at RESA computer labs. See Attachment for Testing
Information.

Course Content broken down into segments, block or modules and method of testing: (If not explain
why not applicable):

Classroom portion of the course or on-line portion if class is a blended learning course

Chapter Quizzes are completed in class or online

Homework assignments (also called Portfolio)

Student workbook

Final Test

Anticipated Fee per student for receiving training and testing: $30 tuition plus cost of books for
traditional class, $200 fee for online class covers all tuition, books, and online access, no fee for written
testing, all online testing requires additional $20 fee.



Testing for RESA Public Service Training Fire Service Classes

Testing will be conducted by the Regional Educational Service Agencies (RESAs) under the
auspices of the West Virginia Department of Education. Traditional written testing is usually
provided for each individual class. The test location is usually where the class was taught.
Written and online testing is also available according to the regional testing schedule shown
below. The sites will include the six (6) RESA offices where there are Public Service Training
(PST) programs. Other sites in the community that meet the technological requirements for
online testing (a minimum of ten (10) computers and high-speed internet) may be used with
prior inspection and authorization by the Public Service Training Coordinator in that region.

September: 2nd Tuesday RESA 8 March: 2nd Saturday RESA 8
October: 2nd Saturday RESA 1 April: 2nd Tuesday RESA1
November: 2nd Tuesday RESAG May: 2nd Saturday RESAG
December: 2nd Saturday RESA7 June: 2nd Tuesday RESA7
January: 2nd Saturday RESAS July: 2nd Tuesday @ RESAS
February: 2nd Tuesday RESA3 August: 2nd Saturday RESA 3

Procedures for regional written testing are:

1. Student must register with the PST Coordinator at least 2 weeks in advance of the test.

Procedures for on-line testing are:

2. Student must register with the PST Coordinator at least 2 weeks in advance of the test.

3. Student must register using the online testing website, and submit payment of any
required fees.

4. Student must provide a photo ID at the testing site on the day of the test.

5. Testing site must be a proctored environment with no cell phone or other media
available to or with the student.

Anyone who wants to request testing accommodations should refer to the “Regional Education
Service Agencies Public Service Training Examination Accommodations Disability Policy”. This
policy is available by contacting a Public Service Training Coordinator.
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Fire Officer: Principles and Practice, Third Edition Appendix B

OBJECTIVE / JPR, RK, RS COGNITIVE MANIPULATIVE
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Fire Officer: Principles and Practice, Third Edition

OBJECTIVE / JPR, RK, RS

RS: Ability to develop
interpersonal relationships

Develop a policy or procedure

RK: Policies and procedures
and problem identification

RS: Communicate in writing
and to solve problems

Prepare a project or divisional
budget request

RK: Supplies and equipment
necessary for ongoing or new
projects

RS: Allocate finances
Process of purchasing

RK: Purchasing laws, policies
and procedures

RS: Ability to use evaluative
methods and to communicate

Prepare a news release

RK: Policies and procedures
and the format used for news
releases

RS: Communicate orally and
in writing

Prepare a concise report for
transmittal to a supervisor
RK: Data processing system

RS: Communicate in writing
and to interpret data

Develop a plan to accomplish
change

RK: Planning and
implementing change

RS: Ability to clearly
communicate

Determine the point of origin
and preliminary cause of a
fire

RK: Methods used by
arsonists

RS: Communicate orally and
in writing and to apply
knowledge using deductive
skills

Produce operational plans

RK: Standard operating
procedures

RS: Implement an incident
management system

COGNITIVE

MANIPULATIVE

SECTION ABBREVIATED TEXT WRITTEN TEST | SKILLS STATION | PORTFOLIO

m
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Chapter 14 (pp 274-275, 280-286)

Chapter 14 (pp 274-275, 280-286)
Chapter 14 (pp 276-277, 279)
Chapter 14 (pp 276-277, 279)
Chapter 14 (pp 276-277, 279)
Chapter 4 (p 76), Chapter 11
(pp 215-216)

Chapter 4 (p 76), Chapter 11
(pp 215-216)

Chapter 4 (p 76), Chapter 11
(pp 215-216)

Chapter 4 (p 75)

Chapter 4 (p 75)
Chapter 4 (p 75)

Chapter 19 (p 395)
Chapter 19 (p 395)
Chapter 19 (p 395)

Chapter 18 (pp 368-375)

Chapter 18 (pp 375, 377-378)

Chapter 18 (pp 368-375, 377-380)

Chapter 13 (pp 264-265),
Chapter 15 (pp 293-294, 306-309),
Chapter 17 (pp 352354, 356)

Chapter 13 (pp 264-265),
Chapter 15 (pp 293-294, 306-309),
Chapter 17 (p 356)

Chapter 13 (pp 264—265),
Chapter 15 (pp 293-294, 306-309),
Chapter 17 (pp 352-354, 356)

5.6.2(A)

5.6.2(B)
5.6.3

5.6.3(A)
5.6.3(B)

5741

5.7.1(A)
5.7-1(B)

OBJECTIVE / JPR, RK, RS
SECTION

ABBREVIATED TEXT
Post-incident analysis

RK: Elements of a post-
incident analysis

RS: Write reports
Prepare a written report
RK: Analyzing data

RS: Ability to write clearly and
to interpret response data

Analyze a member’s accident,
injury, or health exposure
history

RK: Causes of unsafe acts

RS: Communicate in writing
and to interpret accidents,
injuries, occupational
illnesses, or death reports

Appendix B

COGNITIVE
WRITTEN TEST | SKILLS STATION

MANIPULATIVE

PORTFOLIO PROJECTS

Chapter 15 (pp 294-296)
Chapter 15 (pp 294-296)

Chapter 15 (pp 294-296)
Chapter 4 (pp 73, 75)
Chapter 4 (pp 73, 75)
Chapter 4 (pp 73, 75)

Chapter 5 (pp 104-105)

Chapter 5 (pp 104-105)
Chapter 5 (pp 104-105)
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Principles of Fire and Emergency Service
Administration (FESHE) Course Qutcomes

1. Acknowledge career development opportunities and strategies for
success.

2. Recognize the need for effective communication skills, both written
and verbal.

3. Identify and explain the concepts of span and control, effective
delegation, and division of labor.

4. Select and implement the appropriate disciplinary action based
on an employee’s conduct.

5. Explain the history of management and supervision methods and
procedures.

6. Discuss the various levels of leadership, roles, and responsibilities
within the organization.

7. Describe the traits of effective versus ineffective management
styles.

8. Identify the importance of ethics as it relates to fire and emergency
services.

9. Identify the roles of the National Incident Management System
(NIMS) and Incident Management System (ICS).

Corresponding Chapter(s)

1;2,3,8,11

4,7, 8,11, 12, 13, 14, 16,18

1,6,7,15

5, 6,9, 10, 12, 19

1,5,7,10,19

14,345 6,7,8 9,11, 13,14,
15, 16, 17, 18, 19

1,3,5,6,7,9,10,11, 12,14, 18

1,3,5,6,7,9, 10,11, 12,
14, 18

4, 5,15, 16,17, 18, 19

Corresponding Page(s)

10, 26, 2933, 35-36, 4749, 152-156,
205-206, 212-217

62-63, 65-66, 6873, 75, 132-134, 143-146,
150-152, 206-207, 209, 213-217, 230,
232-236, 243244, 247, 256, 260, 265,
277,279, 283-286, 326, 328-331, 370,
374-375, 378-380

11-13, 112-113, 117-118, 120-122, 130-134,
295-299, 302-304, 306-309

88, 95, 99, 103-105, 114-115, 117-118,
122, 166-169, 171-177, 186-187, 189-190,
224-225, 230, 232-236, 387-389

7-10, 113—120, 135-136, 184-185, 190197,
386—388, 392-393

11-14, 16, 46-47, 49-50, 68-71, 73, 75,
89-92, 94, 105, 114-118, 120-121, 128-130,
132-134, 143-148, 150-152, 164-165, 169,
171-177, 206-207, 213-217, 242-247,
251-252, 258-260, 264-265, 272273,
275-276, 296-301, 306-309, 320-324,
326-330, 342-344, 3477350, 3527354,
368-374, 379-380, 388-389, 391395

£9-50, 53-55, 113-115, 117-118, 128-130,
132-133, 135-136, 165168, 173-174, 177,
185-186, 191-197, 224229, 232-236

14, 16, 50-51, 99, 103105, 114, 122,
134-135, 167-168, 173-174, 177, 189190,
195-197, 206, 213, 232, 235-236, 275-276,
379380

66-68, 8990, 92-94, 292-294, 296299,
302-304, 306309, 320322, 324, 326,
331-333, 344-345, 350, 352, 356,
366-368, 391-392
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